THREE-MONTH INTERNSHIP IN THE DEPARTMENT OF LEARNING
APRIL - JUNE 2012
BACKGROUND
The V&A is the world’s greatest Museum of Art and Design.  The Department of Learning offers a range of activities for adults, students, creative professionals, families, school pupils, young people as well as programmes for community and hard-to-reach audiences.  Access, gallery interpretation and the Museum (artist) Residency programme also fall within the remit of the department. 

This internship is designed to enable people at the beginning of their museum careers to gain valuable experience within a busy learning department of a national museum.  The internship will run for three months for three days per week minimum, during April – June 2012.  Interns will experience a range of programmes and activities and help with a variety of tasks, examples include:  

· Supporting staff, freelance educators and artists with sessions and activities.  This could be in the galleries, the Sackler Centre and/or on outreach.

· Promoting the Learning Department’s Programmes for families at the entrances to the Museum and helping families navigate their way around the Museum.

· Supporting staff, freelance educators and artists with preparation for digital courses, family activities and helping families during activities.

· Supporting visitors when they arrive for activities, for example signing people into activities, helping families with backpacks and with instructions for drop-in activities, issuing and collecting evaluation forms.
· Preparing materials for workshops, courses and study days. 

· Assisting with setting up daytime and evening events and courses to include meeting and greeting attendees. 
· Helping with research for new projects.
· Collating evaluation form and comment book responses.
EXPERIENCE
This internship is designed for people at the start of their museum career.  Interns will have studied, or will be studying, a relevant arts subject.   They will have experience of working with children, a good manner with the public and will be well-organised.  They will be willing to undergo an enhanced CRB check.
EXPENSES
The Museum will reimburse travel and meal expenses up to a maximum of £10 per day altogether on production of receipts, unless these expenses are already covered by other funding. There is no remuneration.

TO APPLY
 Please send a CV and covering letter detailing how many days per week you wish to carry out this role and when you would be available to start.  Applications should be sent to Lucy White, L.White@vam.ac.uk, Learning Department, Victoria and Albert Museum, Cromwell Road, South Kensington, SW7 2RL .  The deadline is Midnight, Sunday 4th March 2012.  Interviews will be held on Thursday 15th March 2012.
